SEDDAS

| SED Delegated Account System



Background

SED has a number of web based
applications that are accessed by school
districts through the NYSED Web Portal

Access must be protected from unauthorized
users

Currently, SED administers the security
process through a complex system of
requesting and distributing User IDs and
passwords
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Summer 20081 SED will be implementing
a new automated system that will give
school districts the abillity to:
Create User IDs and passwords for their own
employees

Entitle users access to one or more of the
protected computer application systems
available through the NYSED Web Portal

New System- SEDDAS




q What does SEDDAS do?

I
Account Administration

Creates, updates, disable and re-enables
authorized users

Manages User IDs and passwords

Entitlement Administration

Grants access to protected web applications
found on SED portal




What SED applications are
handled by SEDDAS?
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C4ET Contract for Excellence

SAMSI State Aid Management System
IMF T Institution Master File (BEDS)/VADIR
IHRST Impartial Hearing Reporting System
MSAT Mandated Services Aid

OSAT Examination Request System



SI mply put
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» SEDDAS gilves district
SED web based applications.

»of
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q Who will use SEDDAS?

|
Superintendents of Schools and BOCES
Chief Administrators of nonpublic or
charter schools
Assistant Superintendents
Business Administrators
Administrative Assistants

Principals
Other




q Roles for SEDDAS

Super Delegated Administrator (Super DA)
Can only be the School Superintendent
No Super DA in nonpublic and charter schools

Delegated Administrator (DA)

Entitlement Administrator (EA)



Super Delegated Administrator
q Super DA

|
Create a Delegated Administrator (DA)

Create an Entitlement Administrator (EA)
OR

Can do everything!
Create, update, disable and re-activate users
Reset passwords
Entitle applications




Delegated Administrator

a DA

Account Administration
Create, update, disable and re-activate users
Reset user passwords
Create an Entitlement Administrator
Cannot modify the Super DA account
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Entitlement Administrator

a EA

|
Entitlement Administration

Entitles school staff access to applications

Does not have any authority over account
administration (User IDs and passwords)
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* Roles for SEDDAS

Super/hz‘endem‘\’
Other Staff \
Other Staff

Other Stalff

Super DA

DA

EA
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q Before Gettin

I
Browser should be Internet Explorer 6.0 or higher

PC (no Macs!)
Pop up blockers must be disabled

DO NOT use browser Back arrow
If you use by mistake, hit Refresh
Use menu options on left side of screen instead

Password must be alphanumeric at least 8 characters
In length and case sensitive

User guide will contain more detailed technical
requirements
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Let O0S

Go t

http://portal.nysed.gov

New York State

Your

Education Department " !
: z > One Stop for All ]
Application NYSED Nl
Portal Internet Applications (i GO
Home | NYSED = Contact Us = FAQs | Our Mission Change Password | Log On |
Welcome
Test Environment
Public Applications Other Applications

For mores information on our applications vist our Online Seevices page

= Approved Preschool Special Education Programs

You may be requined 10 5ign in t0 300255 these appications

=« Child Nutrition Knowledge Center (CN)

Site Search

«|nventory of Registered Programs

= ook Up Postal Zip Codes

«NYSED Public web site

=Professional License Online Verification Searches

=Electronic Liberty Partnerships Program System
(ELPPS)
«|mpartial Hearing Reporting System (IHRS)

= ong Term Sheltered Employment (LTSE)
«NYS Student Identification System (NYSSIS)

«SEDREF Query
«Teacher Certification Help

«TEACH Public Inquiry System
«Virtual Learning System (VLS)

«Rate Sefting Unit (RSU)

= System to Track and Account for Children (STAC)
=Teacher's Certification (TEACH)

«VESID PD System Login
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Privacy Policy



http://portal.nysed.gov/

Sign In

ORACLE |dentity Management

' | Lok JI

Cancel ]

ﬂ'"”
|

Jiluh

Sign In

Enter your Single Sign-On user name and password to sign in.

User Name| |

Passwaord | |

[ OK ] [ Cancel ]

—

Unautherized use of this site iz prohibited and may subject you to civil and criminal prosecution.
Copyright ® 15999, 2008 Oracle. All rightz rezerved.




1 SEDDAS Home page

University of the State of New York
State Education Department

- Deleﬂated Account sttem

b Welcome About Your Delegated Administration Account
Search User
Advanced Search Institution ILIOM CSD
Create User First Name Robert
Update User Last Name Service
Email rservice@ilion-adm.moric.org

Disable User

Delegated Account Role  Super Delegated Administrator
Reactivate User

Reset User Password

Entitlement Examination Request System
Entitlements Administrator for State aid Management System
] T Applications Delegated Account System
R Institut o ;
eassion “hsttuioen Institution Master File (BEDS)/VADIR
SEDDAS Support Impartial Hearing Reporting System

Contract For Excellence

Robert Service

ILION CSD

Super Delegated
adrinistrator




Search

S
i University of the State of New York
. & State Education Department

Welcome Users
» Search User * Please enter UserID or Last Name or both.
# Awildcard character (*), following a minimum of 3 characters, may be used on any text field.
Advanced Search
User ID | Last Name | (co |
Create User
User List

Update User

Disable User Either nothing was found or you have not yet entered a User ID or Last Name.

Reactivate User

Reset User Password

Entitlements

Reassign Institution

SEDDAS Support

Robert Service

ILION C5D

Super Delegated
Administrator

4 Can see each user in SEDDAS, not just those in your district
Displays name, institution, role and entitlements, status if they are assigned to
your district Super DA or DA or EA



Advanced Search

University of the State of New York
5/ State Education Department

= Deleﬂated Account Sistem —

Welcome Advanced User Search

Search User Please enter your search criteria accaording to the fallowing:

Advanced Search + Al fields are optional, however searches returming too many matches will regquire the entry of additional limiting criteria.
» Advanced Search + Aowildeard character (%), following a minimuoum of 3 characters, may be used on any text field.
List all Users Institution

Create User

User ID

Update User

First Name

Disable User

Reactivate User

Phone Number
Reset User Password

| |
| |
| |
Last Name | |
| |
| |

Entitlements Email

Reassign Institution
SEDDAS Support IUser List
Mothing found to display.

Robert Service

ILION CED

Super Delegated
Adrninistrator

A Allows district to search for all the identified users.

Super DA or DA or EA8
1




Create User

> >

: University of the State of New York
el 5 State Education Department

Welcome

- Deleaated Account sttem

User Information

Search User

Advanced Search

} Create User

Update User

Disable User

Reactivate User

Reset User Password

Entitlements

Reassign Institution

SEDDAS Support

Robert Service
ILIGN CSD

Super Delegated
Administrator

* |norderto create a user account, complete the form below followed by a click of the Next button.
+ *indicates required fields
+ Please selectthe NEW institution for this person by clicking the arrow icon.

First Name * | |

Last Name * | |

s

Institution | | ;.:

Used to create a NEW User ID

Only for a person who has never had a NYSED User ID either within
the current district or a previous district

Super DA or DA
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Update

i A h University of the State of New York
= 5 State Education Department

Deleaated Account Sistem

Welcome

R User Information

Advanced Search User ID PATRICIA.SERVICE

Name PATRICIA SERVICE
SLEEUE LSED Institution ILION
b Update User Work Phone * 3158949934 |
Disable User Email * | |
SERECNT S Position/Title * | Select Title e |
Reset User Password

Entitlements

Reassign Institution

SEDDAS Support

Robert Service

ILION CSD

Super Delegated
Administrator

A Update user information such as phone number, emall,
position/title Super DA or DA




Disable

A

Used

Welcome

Search User

User Information

‘ University of the State of New York
State Education Department

Deleaated Account Sistem

Advanced Search

Create User

Update User

} Disable User

Reactivate User

Reset User Password

Entitlements

Reassign Institution

User ID
Name
Institution
Work Phone
Email

Disable Reason

User has access to
following applications:

PATRICIA.SERVICE
PATRICIA SERVICE
ILION CSD
3158949934

Select Reason for Disabling v

State Aid Management System

SEDDAS Support

Robert Service

ILION CSD

Super Delegated
Administrator

Confirm Disabling of this User by dicking the Disable User Button.
* Note: Once Disabled, user will lose the ability to log in to the portal and to access any of the NYSED protected applications.

when |t

Disable User

I S necessary to disabl e

applications on SED portal because of:

A

A

p>2)

Reassignment of duties
No longer employed by district
Other reasons

Super DA or DA,



Reactivate User

o2 _.'f; University of the State of New York
€, =l §f State Education Department

o Deleaated Account Sistem

Welcome Reactivate User - Search and select a user to reactivate.

Search User Users
* Please enter User ID or Last Mame or both.
+ Awildcard character (*), following a minimurn of 3 characters, may be used on any text field.

Advanced Search

Create User User ID | Last Name sarvice | [ Go ]
Update User .
User List
Disable User . —— - —
- User ID First Name Last Name Institution Work Phone Email Position/Title Account Status
sl (& PATRICIA.SERVICE PATRICIA SERVICE  ILION 3158949934 Disabled

Reset User Password .
esel Teer Fasswor [ Select To Reactivate

Entitlements

Reassign Institution

SEDDAS Support

Robert Service

ILION C5D

Super Delegated
Administrator

A Used to reactivate a User ID.
»  Should only be used if the person is in the same district and the same building
» Should NOT be used for someone who has changed school districts or changed

buildings within a district Super DA or DA 2




Reset Password

Used to establish new password when current user has forgotten or lost
password
Super DA or DA



